CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

BIEN BAN BAN GIAO CONG VIEC VA HO SO TAI LIEU
Hom nay ngay..../..../....., tai Cong ty
Chung t6i gom co:

A. PAI DIEN CAC PHONG BAN CO LIEN QUAN NHAN BAN GIAO:

1.Ong/Ba:.................. Chic VUi oo, Phong: ...
2.0ng/Ba ....oooooii, Chirc VU .o, Phong: ........cooiiiiin,
3.0ng/Ba............oo.el Chirc VUi PhONg: ..o
4.0ng/Ba:.................. Chlrc Vi, Phong: ...,
B. NGUOI BAN GIAO:

500ng/Ba:................ Chlrc vu:. .o Phong: ...

ba cung tién hanh ban giao cong viéc véi ndi dung nhu sau:

I. BAN GIAO CONG VIEC:

T Noi dung Nguwoi nhan ban giao. Két luan
1
2

II. BAN GIAO HO SO TAI LIEU:

TT Noi dung Nguwoi nhan ban giao. Két luan
1
2
Bién ban két thuc vao lic ....... h....... phut cung ngay. Cac bén tham gia cting nhat tri cac ndi
dung trén. N
Bién ban dugc lap thanh ... (............. ) ban, ma1 bén gitr 01 (mot) ban cd gia tri phap 1y nhu
nhau.

Quan ly b§ phan Ngudi nhan ban giao Ngwoi ban giao



